
2 – VERIFICATION
• Verify for completeness
• Notification of deficiencies *
• Applicant to action 

deficiencies **
• Application status update

1 – APPLICATION
• Apply on-line. Capture on 

profile **
• Issue acknowledgement of 

receipt *
• Upload supporting documents 

to profile (ID, CV, Certificates) 
**

Invoice & payment of application 
fee

3 – ASSESSMENT
• Allocate application to assessor (1)
• Assessment of qualifications 

according to criteria.
• Issue assessment outcome *
• Successful
• Non approval

• Applicant to respond **

Invoice and payment of candidate 
registration and annual fee

REGISTRATION PROCESS – Can CHSO

3.1 – CANDIDATURE
• Issue registration letter and 

registration number *
• Appoint mentor (CHSO / CHSM / 

PrCHSA) **
• Compete log-book **
• Submit log-book and requested 

deliverables annually **
• Assessment
• Assessment feedback * 

Invoice and payment of log book 
assessment

* Council communication to applicant
** Applicant’s action

4 – FINAL LOG BOOK 
SUBMISSION AND 
ASSESSMENT
• Submit complete log book with 

deliverables and include
- Project Profile (Annexure 

A1)
- Project Report – Successes 

(Annexure A2
- Project Report –

Challenges (Annexure A2)
• Allocate for assessment
• Assessment outcome **
• Applicant to respond *

4 – EXAMINATION
• Exam invitation (Paper 1) *
• Exam (Paper 1) **
• Issue exam outcome*
• Successful
• Deferral / Re-classification
• Re-examination
• Successful
• Deferral / re-classification

• Applicant to respond **

5 – REGISTRATION
• Confirmation / Audit
• Issue registration letter and 

registration number *
• Issue certificate *

Invoice and payment of 
registration and annual fee


